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The responsible use of personal digital devices in schools is essential to maintaining a safe, respectful, and focused learning environment. Informed by the Scottish Government’s Guidance on Mobile Phones in Scotland’s School, this policy and guidance sets out clear expectations for the use of mobile phones and other smart technologies including smartwatches, tablets and laptops (unless used for learning), as well as wearable and emerging digital technologies.

Whilst digital tools can enhance learning and teaching as well as communication, it is crucial their impact benefits learning and teaching in line with the national and local Digital Learning Strategies to avoid distractions, safeguarding concerns, and disruption caused by misuse. This guidance aims to balance the benefits of technology with the need to protect wellbeing, privacy, and the integrity of the school day, ensuring that all members of the school community understand their responsibilities in relation to personal device use.

Digital conduct expectations

Features of a respectful and responsible use of mobile device policy would fall within three broad categories: 

· digital rights and responsibilities (what individuals can and cannot do)
· digital etiquette (standards of conduct when using mobile phones)
· safe and secure use (precautions that can be taken to ensure digital safety)

These expectations apply to all pupils and staff and are designed to ensure consistency, privacy, and responsible behaviour across all school contexts:

· Permitted classroom use: Devices must be switched off or stored unless explicitly permitted for learning purposes.
· Breaks and Social Times: Use is permitted in designated areas during break and lunch times in the social area and outside areas.
· Examinations: Devices are strictly prohibited during assessments.
· Privacy: Filming or photography without consent is not allowed. Device use in toilets, changing rooms, and PE areas is strictly prohibited.
· Staff Modelling: Staff are expected to model responsible use and apply the policy consistently.

In line with Dundee’s Inclusion Strategy, this policy recognises the diverse needs of pupils and promotes equitable access and support in relation to personal digital device use:

· Reasonable Adjustments: Will be made for pupils with disabilities or additional support needs. (see exceptions below)
· Individual Circumstances: Young carers, pupils with medical needs, or those with communication requirements may be granted exceptions.
· Positive Relationships: This policy is rooted in nurturing approaches and built on positive relationships.
Emergency Contacts: In the case of emergency, pupils should contact a member of staff who will facilitate communication with parents or carer. Parents who need to make urgent contact with their child should contact the school office on 01382 307 000. Any unwell pupils or required absences should follow the school procedures and protocols. 

Exceptions: Exceptions to this policy may be made for pupils with specific needs, such as young carers or those with medical conditions. This includes devices provided by NHS for specific learning needs. The parameters of any exceptional arrangement will be agreed on by all relevant stakeholders and managed on a case-by-case basis. 

The following directions for mobile phone use will be followed:

At Morgan Academy, READY to learn means all mobile devices are out of sight before entering class and don’t disrupt learning.

At Morgan, the following 4 steps are followed to support the policy:

1. Reminder for all on entry to class – where possible

2. Warning – and instruction to put phone out of sight

3. Last Chance – or proceed to intervention

4. Intervention - The phone will be placed in the teacher’s care and returned at the end of the lesson, or you will be removed from class to avoid further disruption to learning and the phone will be looked after by management for the remainder of the school day and stored securely. In certain cases, involving serious or repeated misuse, parents/carers may be requested to come to school to collect the electronic device.

Where there have been previous issues with the phone use, the teacher reserves the right to intervene at an earlier stage and ask for the phone to be placed in the teacher’s care. Regular or continued misuse will result in a meeting with parents/carers, with a request to keep the electronic device at home for an agreed period of time.

Bullying by mobile device or social networking sites which impacts on other pupils in school will be dealt with in accordance with the school’s Anti-Bullying policy.



Digital Safety
Digital safety is a vital part of the curriculum and embedded across learning experiences to support responsible and informed use of personal digital devices. Morgan Academy incorporates lessons on digital safety, etiquette, and the rights and responsibilities associated with technology use. 

Legal Aspects
Legal and safeguarding responsibilities are central to the safe management of personal digital devices in schools. Staff must not access pupil devices without explicit consent, and any misuse involving potential criminal behaviour must be referred to the appropriate authorities. Taking photos or videos without permission may breach individual rights and, in some cases, constitute a criminal offence. To ensure pupil safety and effective communication, emergency contact protocols must be clearly defined, consistently applied, and easily accessible to all members of the school community.

Morgan Academy does not accept responsibility for any damage to mobile phones whilst on school property.

Appendices & related links/documents

Mobile phones: guidance for Scotland's schools, Scottish Government
 
UN Convention on the Rights of the Child (UNCRC)
 
Anti Bullying Guidelines, Dundee City Council

Anti Bullying Leaflet, Dundee City Council
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